
[image: image1.jpg]Cyngor Sir
CEREDIGION

County Council





	B.7. Risk Assessment Form For Volunteers in Cardigan Bay SAC Visitor Centre

	

	

	Department
	
	
	Assessment No
	

	
	
	
	
	

	Section
	
	
	Date
	

	
	
	
	
	

	
	
	
	Assessor
	

	
	
	
	
	

	Activity / Process
	Numbers & Persons At Risk

	

	Working in the Cardigan Bay SAC Visitor Centre. 
	
	
	
	Employees
	
	Others
	
	Pupils

	
	
	
	
	
	
	
	
	

	
	
	1
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	2 – 5
	
	      
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	6 – 9
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	10 +
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	     
	
	Employee
	
	
	Lone Worker

	
	
	
	
	
	
	
	

	
	
	
	
	Handles Money
	
	
	Contractor

	
	
	
	
	
	
	
	

	
	
	
	
	Unsociable Hours 
	
	
	Visit Premises

	
	
	
	
	
	
	
	

	
	
	
	
	Deal With Public
	
	
	Young Vulnerable Staff

	
	
	
	
	
	
	
	

	
	
	
	
	Young Person
	
	
	Public / Client

	
	
	
	
	
	
	
	

	
	
	
	
	Infant School Pupil
	
	
	Primary School Pupil

	
	
	
	
	
	
	
	

	
	
	
	
	Secondary School Pupil
	x
	
	Volunteers

	

	Hazard Involved In The Activity / Process

	

	[DELETE AS APPROPRIATE]
1) Conflict and aggressive behaviour 

2) Personal limitations/physical conditions 
3) Slips, trips and falls

4) Temperature and ventilation

5) Manual handling

6) Fire hazard
7) Lone working 



	

	Existing Safety Measures / Controls

	

	[DELETE AS APPROPRIATE] 

1) Faced with aggressive behaviour, adhere to the guidance on dealing with aggression provided in the Personal Safety Information Card.  Report this to the Conservation team.
2) Volunteers to make CCC aware of any pre-existing medical conditions that may be of relevance.  Volunteers to only undertake tasks which are within their capability.
3) Ensure the floor is clear of any hazards which could cause a fall and clean up any spillages that may cause slips. 
4) As ventilation from windows is poor, ensure that the door of the visitor centre remains open during opening hours.
5) Before carrying out manual handling, refer to the Manual Handling document provided in the volunteer information pack.
6) In the case of a fire, exit the building through the main door. 
7) When lone working, refer to the information provided in the Personal Safety Information Card. 
CCC will endeavour to make volunteers aware of any known risks; however it is unrealistic to identify all risks in advance or for that matter to mitigate completely those risks that have been identified.  If you become aware of potential risks that were previously unknown or not identified cease the task immediately and inform the Council Officer.  Whilst undertaking any works volunteers will take responsibility for their own personal safety and well-being as well as those of their co-workers and of the public. 
In the case of emergencies call 999.
Marine Protected Area Officer Contact Number: 07876564359. 
Keep a copy of Volunteer Information Pack which includes Risk Assessments etc., with you at all times.   
 

	

	The Residual Risk(s) (After Existing Control Measures).

If There Are None, Write ‘Controls Adequate’ Below. If Risks Still Exist, Detail Below & Rate The Residual Risk(s).
	
	Risk Rating

	
	
	

	
	
	Likelihood
	x
	Severity
	=
	Rating

	
	
	
	
	
	
	

	
	
	
	x
	
	=
	

	
	
	
	
	
	
	

	
	
	
	x
	
	=
	

	
	
	
	
	
	
	

	
	
	
	x
	
	=
	

	
	
	
	
	
	
	

	
	
	
	x
	
	=
	

	
	
	
	
	
	
	

	Likelihood
	Severity
	Risk Rating

	1
	Rare
	1
	Insignificant
	1 - 5
	Minimal Risk - Maintain Measures

	2
	Unlikely
	2
	Minor
	6 – 10
	Low Risk  - Review Risks

	3
	Possible
	3
	Moderate
	11 – 15
	Moderate Risk - Additional Controls In 12 Months

	4
	Likely
	4
	Major
	16 - 25
	High Risk - Additional Controls Implemented Immediately

	5
	Almost Certain
	5
	Catastrophic
	
	

	

	Implementation of controls and monitoring

	

	Additional controls required to reduce risk(s) below risk rating of 5

	

	

	

	Additional controls agreed Yes / No (If Yes, Detail The Action To Be Taken)

	

	

	

	Target Date For Implementation
	
	

	
	
	

	Signature - Responsible Line Manager 
	
	

	

	Assessment Review

	

	Date Implemented
	
	
	
	Controls Effective? Yes / No
	
	

	

	Comments
	
	

	

	Assessment Review Date
	
	

	
	
	

	Signature – Responsible Line Manager
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